Check Sheet

To the Application for New Chiropractic College Approval

This Check Sheet is intended to assist you with filing a complete application. All items listed that are applicable to your
situation must be submitted in order to assess the Doctor of Chiropractic Program (DCP).

Falsification or misrepresentation of any item or response on this application or
any attachment hereto is sufficient basis for denying approval.

7 REFERENCES

Attached to the application is a copy of the California Code of Regulations, Title 16, Article 4, regarding approved
schools.and qualifications of applicants. Please reference this document when completing the questions on
page 2 under Board Approval. These are also available on our website at www.chiro.ca.gov.

7 DOCUMENTATION

O Provide a copy of the Articles of Incorporation.

O Provide a copy of the self-study given to CCE.

O Provide a copy of the governing board’s bylaws.

O Provide a copy of the college’s statement regarding admission requirements in compliance with CCE

standards.
O Provide a copy of the last CCE inspection report.

[ Provide a copy of the college’s calender.
(3 Provide a copy of the college’s catalogue.

Section 331.1 of the California Code of Regulations states that:

“A school which initially meets the requirements of these rules shall be first provisionally approved. No school
will be finally approved until a provisional program has been in operation for at least two years. No school
shall be provisionally approved until it shall present competent evidence of its organizational and financial
ability to attain the minimum educational requirements set forth by these rules and institutional goals set forth
in its application. No school shall be provisionally approved unless there is a reasonable need for such school
in the geographical area in which it is proposed to locate. No school shall be provisionally approved until
competent evidence of compliance with the requirements of Section 29023(a)(2) of the Education Code is filed
with the Board.”



http:www.chiro.ca.gov

: B I\ BUSINESS, CONSLIMER SERVICES AND HOUSING AGENCY -« GAVIN NEWSOM. GOVERNOR
::CHIO;:CX;&Z{CTIC DEPARTMENT OF CONSUMER AFFAIRS ¢ CALIFORNIA BOARD OF CHIROPRACTIC EXAMINERS
‘.‘- EXAMINERS | 1625 N. Market Blvd., Ste N-327, Sacramento, California 95834

STATE OF CALIFORNIA | P(916)263-5355 | Toll-Free (866)543-1311 | www.chiro.ca.gov

Application for New
Chiropractic College Approval

Please READ all instructions prior to completing this application. ALL questions on this application must be answered, and
all supporting documents must be submitted as per instructions. Please type or print neatly. When space provided is
insufficient, attach additional sheets of paper. All attachments are considered part of the application.

Please print in ink or type

College Name

Name of College President

Address Number Street City State Zip Code

Telephone number ( ) E-mail address:

COUNCIL ON CHIROPRACTIC EDUCATION (CCE) ACCREDITATION

\What date was the letter of intent sent to CCE?

\When was your self-study completed andprovided to CCE (please provide acopy)?

When did the site team come to your campus to validate the self-study?

List the date that the college was incorporated as a not-for-profit corporation and provide a copy
of the Articles of Incorporation.

List the names and addresses of your governing body members.

Has the CCE identified any “concerns” with the college’'s DC Program? .
If yes, please attach a copy. ﬁYes IF No

When was the college awarded initial accreditation?

Have there been any site visits by the Commission on Accreditation (COA) regarding a special issue of concern or a
substantive change as determined by the COA? |f yes, please attach a copy.ﬁ Yes E No

Is the college accredited by any other accrediting agency? i ﬁ Yes

No
If yes, give the name of the accrediting body

Has the college entered into any resolutions or agreements with CCE that E
deviate from the COA standards? |f yes, attach a copy of the agreement. E'Yes No

What was the date of the last CCE site visit?

What is the date of the next scheduled CCE site visit?
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BOARD OF CHIROPRACTIC EXAMINERS LEGAL REQUIREMENTS

In addition to being CCE accredited, new colleges must also meet specific California requirements.
Provide a detailed explanation of how the college complies with each of the following California

requirements, identified by code section. Attach a separate page(s) in response to each of the follow-
ing sections (the sections are attached for reference). :

Section 331.3 Supervision

.Section 331.4 Financial Management |
Section'331.5 Records

Section 331.6 Catalog

Section 331.7 Calendar

Section 331.9 Student Faculty Ratio
Section 331.10 Faculty Organization
Section 331.11 Schblastic Regulatibns
Section 331.12.2 Curriculum

Section 331.13 Physical Facilities

[ certify under the penalty of perjury that the foregoing information contained in this application and any
attachments hereto are true and correct, and that all subjects referred to herein are contained within the
established curriculum as set forth in California Code of Regulations, Title 16, Section 331.12.2.
Providing false information or omitting required information may constitute grounds for denial of
approval status.

Signature of President Date

Type or Print the President’'s Name
' (affix college seal)

Est. 4/07
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§331.3. Supervision.

(a) Every approved school shall be under the supervision of a full-time president, dean, or other executive officer who
shall carry out the objective and program of the school. Said officer shall have a minimum of two years experience in
school administration prior to his appointment, or its equivalent in training.

(b) The president, dean, or other executive officer shall render a report annually, covering topics such as student
enrollment, number and changes in faculty and administration, changes in the curriculum, courses given, and the
projections for future pohcy Said annual report shall be filed with the Board within one month following the end of the
academic year.

(c) It shall be the duty of the president, dean, or other executive officer to obtam from each faculty member, priorto the
beginning of the semester or school year, an outline and time schedule for each subject of the course. He shall approve
such outlines and determine from time to time if they are being observed. A copy of this outline and a schedule of
classes, showing the day and hour of presentation and the instructor shall be filed with the Board within three (3)
weeks after the beginning of the term.

(d) The dean shall maintain a record of the teaching load of each member of the staff in terms of classes taught,
supervision, student counseling, committee work, and other assigned activities.

(¢) A permanent file of all class schedules, beginning with those as of the date of the school’s approval shall be
maintained by the dean. These shall be available for inspection and comparison with the courses described in the
relative catalogs.

(f) Schedules must be kept up to date and posted on a bulletin board available for student inspection.

§331.4. Financial Management.

The college shall keep accurate financial records and shall file an annual financial report including a profit and loss
statement as well as an asset and liability statement prepared and signed by a qualified accountant. Said financial report
shall be filed with the Board within three (3) months following the end of the school’s fiscal year.

§331.5. Records.

There shall be maintained a good system of records, showing conveniently and in detail, the attendance, discipline,
grades and accounts of the students, by means of which an exact knowledge can be obtained regarding each students
work. A personal file must be maintained for each student containing his admission credentials, photo graphs and other
identifying personal items. Fireproof storage must be prov1ded for the safekeeping of records.

§331.6. Catalog.

The school shall issue, at least biennially, a catalog setting forth the character of the work which it offers, and said
catalog shall be filed with the Board. The content and format shall follow the usual pattern of professional school cata~
logs, and shall contain the following information:

(a) A list of its trustees, president, dean and other administrative officers and members of the faculty with their respective
qualifications; V

(b) Courses set forth by department, showing for each subject its content, value in term, semester hours, or credit hours;
(c) Entrance requirements, conditions for academic standing and discipline, such as attendance, examinations, grades,
promotion and graduation;

(d) Matriculation, tuition, laboratory, graduation and special fees, and estimated costs of books, instruments, dormitory
and board; and

(e) Descriptions of the library, audio-visual facilities, laboratorles and clinic facilities setting forth at least the minimum

. requirement hereinafter set forth inrules.
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(f) No school will be accepted or retained in good standing which publishes in its catalog or otherwise, any misrepre-
sentation regarding its curriculum, faculty or facilities for instruction.

§331.7. Calendar.

Each school may elect to use the semester, trimester or four-quarter term system.

A school calendar shall designate the beginning and ending dates of terms or semesters, the vacation periods and legal
holidays observed, and the dates for semester and final examinations. The recitation or lecture period shall be not less
than 50 minutes in length. The school may operate on a five or six-day week or any combination thereof, but the total
number of hours of instruction shall be not less than 30 hours nor more than 35 hours per week. The total number of
hours provided for each complete student’s course, leading to the degree of Doctor of Chiropractic, shall be not less
than 4,400 hours distributed over four academic years of nine months each.

§331.9. Student Faculty Ratio.

- (a) The full-time equivalent student-faculty ratio shall be at least one full-time professor to every fifteen (15) students
enrolled in the school. '
(b) A full-time professor is one who devotes a minimum of 38 hours per week to his academic duties.
(¢) The maximum enrollment for any class in laboratory or clinical work shall be limited to the number which may, by
Board standards, sufficiently be trained with the equipment and facilities available in such laboratory clinic.
(d) All classes and laboratory sessions, including clinics, shall be conducted under the presence and supervision of a
- full-time professor. ,
(e) There shall be one instructor for each twenty-five (25) students in the laboratory and/or clinic courses.

~ §331.10. Faculty Organization.

(a) Afaculty shall be organized by departments. Regularly scheduled meetings of the full faculty shall be had to provide
a free exchange of ideas concerning:

(1) The content and scope of the curriculum;

(2) The teaching methods and facilities;

(3) Student discipline, welfare and awards;

(4) Faculty discipline and welfare;

(5) Committee reports and recommendations;

(6) Recommendations for the promotion and graduation of students;

(7) Administration and educational policies; and

(8) Recommendations to the administrative officers and to the trustees.

(b) The dean shall appoint the following standing committees of which he shall be a member ex officio: admissions and
credentials, curriculum, clinic, laboratories, library and examinations, grgdes and records.

§331.11. Scholastic Regulations.

() Admission. ,

(1) Each school shall have a committee on admissions and credentials. The admission of students shall be in the hands of
aresponsible officer who is a member of the committee and his decision shall be subject to the approval of the
committee, ’ .

(2) No applicant shall be admitted to any school until he has been personally interviewed for the purpose of determining
his character, scholastic aptitude, mental and physical fitness to study and practice. When a great geographic distance

precludes personal interview, the same information, supported by affidavits and photographs, may be substituted for the
personal interview. '
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(3) Documentary evidence of preliminary education must be obtained and kept on file. All transcripts of other schools
must be obtained directly from such schools.

(4) It is strongly recommended by the Board that an entrance examination compiled and administered by recognized
testing agencies (e.g., A.C.T., S.A.T.) be required of all students prior to matriculation in order to prove the1r ability to
do college level work.

(b) Date of Matriculation. No student shall be matriculated at a later date than one week immediately followmg the
advertised date ofthe commencement of the school term.

(c) Qualifications of Students. No student shall be matriculated in an approved school unless he is of good moral
character and is without major physical deficiencies, except as provided in Section 8.1 of the Act.

(d) Professional Education. Students shall not be matriculated in any school approved by the board unless they pos-
sess, and submit to the school upon their application for matriculation, either:

(1) Adiploma from a standard high school or other institution of standard secondary school grade ev1dencmg comple-
tion by the student of a four (4) year course, or

(2) A certificate from the board stating that the student has submitted proof, satisfactory to the board, of education
equivalent in training power to a high school course. The certificate shall bear a date prior to the applicant’s matricula-
tion date in any school approved by the board.

(3) A student who seeks admission in any school approved by the Board after November 3, 1976, shall be subject to
the following: The candidate must have completed, with a satisfactory scholastic record, at least 60 semester hours or
an equivalent number of quarter hours in prechiropractic subjects at a college listed in the U.S. Office of Education
“Bducation Directory--Higher Education.” The specific prechiropractic subjects and hour requirements shall be in
accordance with the standards adopted by the Council on Chiropractic Education.

- (e)Advanced Standing.

(1) Applicants for admission to advanced standing shall be required to furnish evidence to the school:

(A) That they can meet the same entrance requirements as candidates for the first year class;

(B) That courses equivalent in content and quality to those given in the admitting school in the year or years preceding
that to which admission is desired have been satisfactorily completed;

(C) That the work was done in a chiropractic college acceptable to the committee on admissions of the college; and
(D) That the candidate has a letter of recommendation from the dean of the school from which transfer is made.

(2) Credits for work done in colleges of liberal arts and sciences will be allowed based on the regulations of the
Council on Chiropractic Education.

(3) Credits for basic science subjects on the professional level shall be in accordance with the provisions of the regula-
tions of the Council on Chiropractic Education.

(4) A student desiring to re-enter the college after a lapse in attendance of one or more years shall fulfill the entrance
requirements applying to the class which he seeks to enter. Students whose education was interrupted by service in the
armed forces are exempt from this requirement.

(5) For all such students admitted to advance standing there will be, therefore, on file with the registrar the same
documents as required for admission to the first-year class and in addition a certified transcript of work completed,
together with a letter of honorary dismissal from the college from which transfer was made. '
(6) No candidate for a degree shall be accepted for less than one full academic year of resident study.

(f) Attendance. In order to obtain credit for a course, a student shall have been present in class at least 90 percent of
the time and shall have received a passing letter grade. When the absence exceeds 10 percent, the student shall be
automatically dropped from the class. If the absences have been due to illness or other excusable reasons and if
evidence of these reasons can be submitted, the student may apply for readmission through the dean’s office and may
be given credit for attendance upon the recommendation of his instructor and completion of course requirements. -
Students shall be required to spend the last academic year of the course in residence in the college which confers the
degree.

(g) Promotion.
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(1) Promotion from one school term to another should be by recommendation of the instructors and consent of the
committee on credentials or other similar committee. The decision should be based upon careful evaluation of the
student’s attendance, application, conduct and grades in quizzes and examinations. In other words, the final standing of
the student in each subject shall be based upon the composite judgment of the responsible instructors in that
department, and not solely upon the result of written examinations.

(2) A student failing in any subject in a school term should be required to repeat the subject.

(h) Requirements for Graduation. The requirements for admission to the school shall have been fulfilled and the candi-
date, in addition to scholastic qualitative requirements, shall have completed a minimum quantitative requirement of
4,400 hours of instruction in four academic years of nine months each. The last year shall have been spent in the school
granting the degree.

The candidate shall have complied with all the regulations of the school and be recommended for the degree by the
faculty.

(i) Special (Graduate of An Approved Chiropractic School) or Unclassified Subject. Persons so registered may not be a
candidate fora degree. If they desire to become candidates, they shall satisfy the usual requirements for admission as
well as the degree requirement. No work done under this classification will be accepted for credit beyond 90 days from
the date of matriculation. Holders of a valid chiropractic degree are exempt from this requirement.

(j) Degree. The degree conferred for completion of professwnal undergraduate work shall be Doctor of Chiropractic

®.C).
§331.12. 2 Currlculum

All applicants for licensure shall be required to comply with this section in order to qualify for a California chiropractic
license.

(a) Course of Study: Every school shall have a curriculum which indicates objectives, content and methods of instruction
for each subject offered.

(b) Required Hours and Subjects: Each apphcant shall offer proof of completion of a course of instruction in a Board-
approved chiropractic college of not less than 4,400 hours which includes minimum educational requirements set forth in
Section 5 of the Act. The course of instruction completed by the applicant shall consist of no less than the following
minimum hours, except as otherwise provided:

Group I Anatomy, including embryology, histology and human dissection 616 hours
GroupIl .  Physiology (mustinclude laboratory work) 264 hours
Group 111 Biochemistry, clinical nutrition, and dietetics - 264 hours
- Group IV Pathology, bacteriology, and toxicology 440 hours
Group V Public health, hygiene and sanitation, and emergency care 132 hours

Group VI Diagnosis, including E.E.N.T. and serology, dermatology and sexually

transmitted diseases, geriatrics, X-ray interpretation, and neurology 792 hours
Group VII Obstetrics, gynecology, and pediatrics 132 hours
Group VIII  Principles and practice of chiropractic to include chiropractic

technique, chiropractic philosophy, orthopedics, X-ray technique,

and radiation protection 430 hours
Clinic, including office procedure 518 hours
Physiotherapy 120 hours
Psychiatry ' 32 hours
Electives 660 hours

' Total 4,400 hours
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(c) Subject Presentation: Laboratory teaching with actual student participation shall be included in human dissection,
histology, chemistry, physiology, bacteriology, pathology, X-ray and physiotherapy. Each school shall have and use at
least one phantom or equivalent equipment for X-ray class and other courses as may be necessary for adequate
teaching.
Classes shall be presented in proper academic sequence. Each student shall be taught micro and gross anatomy, human
dissection, and physiology before pathology; biochemistry before or concurrent with physiology; and diagnosis before
or concurrent with the study of pathology. Clinic hours shall be taken only after a student completes all hours in or
concurrently with diagnosis.
(1) ANATOMY: To include gross anatomy, human dissection, embryology and histology.
(2) PHYSIOLOGY: To include the physiology of blood and lymph, circulation, respiration, excretion, digestion, me-
tabolism, endocrines, special senses and nervous system.
(3) BIOCHEMISTRY AND NUTRITION: Biochemistry to include the chem1stry of foods, dlgestlon and metabolism.
Nutrition to include dietetics and clinical nutrition in the prevention and treatment of illnesses.
(4) PATHOLOGY AND BACTERIOLOGY: Pathology to include general and special pathology. Bacteriology to
include parasitology and serology.
(5) PUBLIC HEALTH, HY GIENE, SANITATION AND EMERGENCY CARE: To include sanitary and hygienic
procedures, First Aid, minor surgery, prevention of disease, and Public Health Department regulations.
(6) DIAGNOSIS: To include physical, clinical, laboratory and differential diagnosis; E.E.N.T., geriatrics, serology,
dermatology, syphilology, roentgenology (technique and interpretation) and the rules and regulations of the Radiologic
Technology Certification Committee of the State Department of Health Services.
(7) OBSTETRICS, GYNECOLOGY AND PEDIATRICS: To include the standard routine diagnostic procedures and
clinical and laboratory examinations.
(8) PRINCIPLES AND PRACTICE OF CHIROPRACTIC, DIETETICS, PHYSIOTHERAPY, AND OFF ICE
PROCEDURE: To include history and principles of chiropractic, spinal analysis, adjustive technique of all articulations
of the body, orthopedics and patient counseling in curriculum subject matters.
(9) PHYSIOTHERAPY: To be eligible for licensure, each applicant must furnish proof satisfactory to the Board of
successful completion of the required 120 hours of physiotherapy course work and additional clinical training in which
the theory, principles and use of the standard recognized physiotherapy equipment and procedures were demonstrated
to and used by the applicant. This shall include a minimum of thirty (30) patient office visits in which physiotherapy
procedures are performed by the student on their own clinic patients. If physiotherapy course work is not offered by the
chiropractic college where the student matriculated, the required instruction and clinical training in physiotherapy may be
completed at another Board-approved chiropractic college, provided such course is a regular credit course offered
primarily to matriculated students.
Physiotherapy course work not completed pI‘lOI‘ to graduation from chiropractic college may be fulfilled by course work
taken subsequent to graduation at a Board-approved chiropractic college in conjunction with clinical training in physio-
therapy offered by that college. Such course work and clinical training must be regular credit course work and clinical
training offered primarily to matriculated students.
(10) OFFICE PROCEDURE: To include private office and case management, the writing and completion of reports
and forms for insurance claims, and the provisions, rules and regulations of the Chiropractic Act, and the Radiologic
Technology Certification Committee of the State Department of Health Services.
(d) Additional Hours and Subjects: It is recommended that a school offer elective subjects, including chiropractic
meridian therapy, counseling, hypnotherapy and blofeedback The school may offer and require for graduation courses
of more than 4,400 hours. :
(e) Clinics: Each student shall be provided with actual clinical experience in the examining, diagnosing, and treatment of
patients. Such clinical experience shall include spinal analysis, palpation, chiropractic philosophy, symptomatology,
laboratory diagnosis, physical diagnosis, Xray interpretation, postural analysis, diagnostic impressions, and adjusting of
various articulations of the body, psychological counseling and dietetics. Individual case files on each patient together
with a record of dates and treatments given and student treating shall be kept and available to the board for inspection.

Attachment Page 5 -



Clinical hours, as described in this section, including those relating to physiotherapy, must be completed in a clinic
operated or supervised by a chiropractic college.

Each student shall be required to complete, as a minimum for graduation, the following:

(1) Twenty-five (25) physical examinations of which at least ten (10) are of outside (not student) patients.

A physical examination shall include an evaluation of all vital signs, case history, orthopedic and neurological testing.
Students shall also have practical clinical laboratory training, including twenty-five (25) urinalyses, twenty (20) complete
blood counts (CBCs), ten (10) blood chemistries, and thirty (30) X-ray examinations. Students shall perform ten (10)
proctological and ten (10) gynecological examinations. Proctological and gynecological examinations may be performed
on a phantom approved by the Board. Gynecological and proctological examinations not completed prior to graduation
may be completed after graduation at a Board-approved chiropractic college.

(2) Students shall perform a minimum oftwo hundred and fifty (250) patient treatments (visits), including diagnostic
procedures, chiropractic adjustive technique and patient evaluation.

(3) Written interpretation of at least thirty (30) different X-ray views, either slide or film, while a senior in the clinic, in
addition to other classroom requirements which shall include the spinal column, all other articulations of the body, and
soft tissue, ‘

(4) Minimum of five hundred eighteen (518) hours of practical clinical experience (treating patients in the clinic).

§331.13. Physical Facilities.

(a) General: Each school shall own, or enjoy the assured use of a physical plant large enough to accommodate class-
rooms, lecture rooms, laboratories, a clinic, a library and administrative and faculty offices. Each school shall meet and
maintain the standards and requirements established by or under the authority of the laws of the State of California
governing educational institutions and all applicable city and county ordinances wherein the school is located and shall
maintain competent evidence of such compliance, for examination by the Board.
(b) Administrative Offices: The administrative offices shall provide adequate office space for faoulty members:
There shall be space available for faculty conferences.
~ All furnishings shall be serviceable and functional and there shall be sufficient office equipment, subject to Board ap-
proval, to efficiently manage the business of the school.
There shall be ﬁreproof storage for all records and documents required by the Chiropractic Initiative Act, statute, or
regulations.
All administrative offices shall meet the standards and requirements incorporated by subparagraph (a) above.
(c) Classrooms: There shall be sufficient number and size of classrooms to separately accommodate the graded classes
in 1st, 2nd, 3rd and 4th year classes. No two or more subjects shall be taught in the same classroom simultaneously. No
. two or more student classes (1st, 2nd, 3rd and 4th year) shall be taught in the same classroom simultaneously.

Classrooms shall be located where there is quiet and freedom from interruption and distraction.
All classrooms shall be furnished with audio-visual aids appropriate to the subject matter being taught, and desks and

chairs or tablet armchairs. There shall be effective shades to darken rooms equipped with visual projection apparatus.

All classrooms shall meet the standards and requirements incorporated by subparagraph (a) above.

(d) Laboratories: Laboratories shall be well lighted and ventilated and shall be equipped for the practical work in human
dissection, histology, chemistry, physiology, bacteriology, pathology, laboratory diagnosis, roentgenology, phys1otherapy
and chiropractic technique. '
Anatomy and pathology laboratories shall contain standard equ1pment No more than ten (10) students shall be assigned
per table. Sinks should be equipped with wrist action or foot pedal valves, and supplied in a sufficient number. Human
cadavers and specimens for individual and small group demonstrations shall be supplied. If human cadavers are not
available, or state law prohibits their use, schools must obtain prior written approval from this Board.

Microscopic laboratories shall have one microscope and one desk light for each two (2) students in the class.
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Chiropractic technique laboratories shall be equipped with one chiropractic adjusting table for every four (4) students in
the class.

Actual student experience with X-ray phantom or equivalent for all areas of the body shall be necessary.

Additionally, all laboratories shall meet the standards and requirements incorporated in subparagraph (a) above.

(f) Teaching Aids and Equipment: For the subject of physiotherapy there shall be sufficient generally recognized equip-
ment for classroom and clinic purposes (to include sine galvanic, ultrasound, diathermy, ultraviolet, heat, cold, percus-
sion, and transaction). For the practical work and physical diagnosis students shall be required to own the ordinary and
usual diagnostic instruments, including, but not limited to, thermometers, stethoscopes, sphygmomanometers,
oto-ophthalmoscope examination sets, and orthopedic-neurological examination instruments.

Each school shall own and teach the use of the current standard diagnostic instruments and a list of same shall be made
available to the Board upon request. For classroom demonstration and visual education aids, each school shall own
charts, mannequins, skeletons, bone collections, anatomical and embryological models, stereopticons, balopticons,
micro-projections, and video players or similar proj ect1on equipment. The film and slide library shall be constantly
augmented by the addition of new material.

(g) Library: A library shall be provided for the use of the student body. The minimum requirements for a library are:

(1) Operation of the library shall be under the direct supervision of'a full-time librarian holding a degree in library
science.

(2) The library shall be open to students a minimum of eight (8) hours per day. It shall have room available for study
purposes to accommodate at least ten (10) percent of the enrolled students at one time. Hours shall be posted.

(3) The library volumes shall be cataloged, using a generally accepted system.

(4) The library shall consist of a minimum of 5,000 volumes of which 2,000 shall be less than ten years of age. Only
cataloged scientific volumes which are of interest to the published curriculum of the school can be counted as library
volumes. Unbound journals and periodicals shall not be counted in determining compliance with this rule.

(5) Each school shall conduct a program of student orientation as to the use of the library and class assignments involv-
ing the use of the library.

(h) Clinic: Each school shall operate a general out-patient clinic where the senior students will obtain actual experience,
practical knowledge and skill in:

(1) Diagnosis, including physical examination, palpation, spinal analysis, clinical pathological, laboratory findings, X-ray,
and tentative and working diagnoses.

(2) Adjustive technique, dietetics, and psychotherapy for the care or prevention of disease in accordance with Section 7
ofthe Act.

Such a clinic shall at all times be under the supervision of a clinician who meets the standards of the Council on Chiro-
practic Education.

The minimum requirements of a clinic are:

(A) A reception room with a minimum seating capacity for ten (10) persons.

(B) A minimum of five (5) patient dressing rooms that are equipped with at least curtains to ensure privacy.

(C) An administration area wherein at least one full-time secretary shall be located and patient files shall be maintained.
(D) A minimum of one (1) office for each faculty member supervising the clinic with a minimum of two (2) such offices.
(E) Separate lavatories for men and women with a minimum of one (1) each.

(F) Aminimum of one (1) physical examination room for every ten (10) students concurrently present and enrolled in the
clinic.

(G) Aminimum of one (1) chiropractic adjusting table for every five (5) students performing adjustments on clinic
patients with a minimum of five (5) such tables.

(H) Aminimum of one (1) X-ray examination room that is equipped with at least one (1) Xray machine that hasa
capacity ofno less than 125 KV plus 300 M.A. There shall also be an Xray developing room that is equipped with the
appropriate and necessary film processing equipment as required by the Board. This room may be an area within the X-
ray procedure room or shall be located in the immediate area in the same building of such X-ray procedure room. A list
of minimal X-ray equipment which shall be used must be obtained from the Board.
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(I) Alab room equipped with a sterilization facility, unless waived in writing by the Board.

() In addition to the requirements of section 331.12(e), each student’s work, conduct, reliability and personality shall be
evaluated in writing by his or her supervising teacher and such evaluation shall become a part of the student’s record and
shall be available for inspection by the Board. ' '

(i) Operation and Maintenance of the Physical Plant. In addition to the requirement of subparagraph (a) above, each
school shall operate and maintain all physical equipment in good repair. '

Lockers shall be available for student use.
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